
 
 

PRELIMINARY PLAT SUBMITTAL REQUIREMENTS 
The following items shall be provided for the Preliminary Plat Application to be considered complete. Please 
review, address, and incorporate the Willard City Public Works Standards, Drawings, and Zoning Code in your 
submittals. Missing, incomplete, or incorrect items and details in submittals will delay review and require 
additional review cycles and fees. All plans must be to the same scale. Plat/Plans must be submitted 
electronically. 
 
This checklist is intended as a general guide and may not be exhaustive. Additional information, studies, 
revisions, or supporting documentation may be required by the City during any stage of review to determine 
compliance with applicable ordinances, standards, and regulations. 

PREREQUISITES 
1. Property must be located within Willard City or an approved annexation area. 
2. Applications shall comply with Willard City Zoning Code and Public Works Standards. 
3. Pre-application meeting (if requested). 
4. Subdivision Improvement Plans (SIP) shall be submitted concurrently with the Preliminary Subdivision 

Application in accordance with the SIP Submittal Checklist.   
5. A Preliminary Subdivision Application is not considered complete until the SIP plans have also been 

submitted.  

APPLICATION SUBMITTAL REQUIREMENTS 
A complete Preliminary Subdivision Application filled out on Civic Review, including:  

• Contact information of the owner, applicant, engineer, surveyor and/or architect. 
• Owner's affidavit and consent. If the application is completed by an authorized agent, an Owner's affidavit 

identifying the authorized agent shall be provided. All persons with a fee interest in the subject property shall 
sign the application. 

• A current Title Report identifying ownership, easements of record, liens, encumbrances, and payment of 
taxes and assessments. 

• Project Narrative summarizing the subdivision, impact and benefits to the community, compliance with 
zoning and general plan, street and pedestrian connectivity, utility and water requirements, and other 
features or amenities. 

• Proof of water rights ownership. 
• Subdivision information including parcel numbers, addresses, legal descriptions of the entire subject property, 

etc. 
• Property ownership map and list of names and addresses of each owner of record of each property within 500 

feet in an Excel spreadsheet. 
• All application, review, and engineering review fees or deposits paid. 
• A digital copy of the preliminary plat including information required in this checklist and other information as 

requested necessary to complete the review of the design.  
• The Preliminary Plat needs to be a single page PDF separate from the Subdivision Improvement Plans (civil 

construction drawings). 

PRELIMINARY PLAT CHECKLIST 
ADMINISTRATIVE SUBMITTAL REQUIREMENTS 

A. Preliminary Plat prepared by a licensed Utah Professional Land Surveyor.  
B. Scale should not be less than 1” = 100’, or as approved by the City Planner.  
C. Preliminary Plat shall be submitted in a format acceptable to Willard City. 

PRELIMINARY PLAT REQUIREMENTS 



1. Title Block 
a. Proposed subdivision name and address/location of the development. 
b. “Preliminary Plat – Not to be recorded.” 
c. Owner contact information. 
d. Licensed land surveyor contact information, license number, and professional seal. 
e. Date of plan preparation and revision dates. 
f. North arrow, graphic and written scale. 
g. Basis of Bearing. 
h. Legend. 
i. Legal Description. 
j. Vicinity map showing area within ½ mile of subject site. 

2. Zoning of development and all abutting and/or adjacent properties with property owners of record shown. 
3. Location and dimensions of existing and proposed site features, including: 

a. Dimensions of development boundaries. 
b. Location of all adjoining subdivisions with subdivision name. 
c. Location and property lines of lots and parcels abutting the development. 
d. Width, location, and names of all existing streets, alleys, access ways, utility easements, public and 

private. 
e. Proposed street layout and right of way dedications, including location and width of all streets, 

alleys, crosswalks, and easements. Label proposed street names. 
f. Proposed fire access and turnaround areas and easements. 
g. Pedestrian circulation elements (e.g. sidewalks, walkways, trails, etc.). 
h. Lot layout, including scaled dimensions of typical lots, including area by square footage; width and 

depth of all corner lots and lots on street curves; number each lot consecutively. 
i. Required front, side, and rear setback lines for each proposed lot, as required by the applicable 

zoning district. 
j. Required municipal and public utility easements, including the required 10-foot PUE/MUE along all 

applicable frontages. 
k. Dimensions and ownership information of existing easements, conservation areas, open space 

areas, etc. 
l. Dimensions, proposed use, and proposed ownership of proposed easements, remnant parcels, and 

tracts. 
m. Extent and proposed use of all land to be dedicated or reserved for public use. 
n. Watercourses, ditches, canals, wetlands, and other conveyance facilities or water features, 

including easements. 
o. Square footage of each lot. 
p. Phase lines, if applicable. 

4. Site data table including the following: 
a. Existing zoning of the site. 
b. Gross and net area of the site. 
c. Total buildable area. 
d. Tabulation of the number of acres in the development, showing the total number of lots and areas 

of open space 
e. Number of lots within subdivision. If zoning allows different tiers or classification of lots, provide 

number of lots in each tier or classification. 
f. Minimum and average lot area, as dimensions and square footage. If zoning allows different tiers or 

classification of lots, provide minimum and average lot areas for each tier or classification. 
5. Conceptual Site Improvements 

a. Location and description of proposed fences and walls. 
b. Location and dimensions of open space, common areas, or park areas and ownership thereof, 

public or private.  
c. Location and description of proposed trails, sidewalks, and other pedestrian facilities, including 

associated improvements. 
d. Location of significant landscaping areas or landscape tracts, when required by the applicable 



zoning district or development standards. 
SUBDIVISION IMPROVEMENT PLANS 

Detailed grading, drainage, roadway, utility, and other public improvement plans shall be submitted 
concurrently with the Preliminary Subdivision Application in accordance with the Willard City SIP Submittal 
Checklist. 

CONDITIONAL SUPPORTING MATERIALS 
These items may be required at the request of Willard City at any point during the application process, or if the 

circumstances are described. 
1. Geotechnical Report evaluating site soil conditions, groundwater conditions, geologic hazards, and 

recommendations for development suitability and infrastructure design 
2. Traffic Impact Study evaluating projected traffic volumes, roadway impacts, and recommended improvements 

associated with the proposed development. 
3. Preliminary Easement Plan, when required. 
4. Sensitive Lands Analysis identifying wetlands, floodplains, steep slopes, geologic hazards, and other 

environmentally constrained areas affecting development of the site. 
5. Agricultural Preservation Easement, if proposed, identifying protected agricultural areas, easement 

boundaries, permitted uses, and applicable restrictions or preservation requirements. 
6. Proposed Development Agreement, if applicable, outlining project obligations, public improvements, phasing, 

and responsibilities of the developer and the City. 
7. Proposed Phasing Plan, if applicable, demonstrating utility and circulation infrastructure connectivity through 

each phase.  
8. Tax Clearance from the Box Elder County Treasurer indicating all taxes, interest, and penalties have been 

paid. 
9. Written recommendation from the governing board of any applicable Special District of Special Service Area. 

 
 



 


